
Code of Management Standards - Verification Flow Chart 

 
 
 
 
 
 
 
 

 
 

 
 
 
 

 
 

 

 
 

 

 
 

         

 
 

New Application Made 

Once SAQ completed and returned, National Code 
Administrator (NCA) acknowledges receipt and checks all 
sections have been completed and there is no significant 

evidence of non compliance. 

Provisional membership awarded if no 
objections are made. 

If evidence of non-compliance detected, 
then a verification visit will be organised 
before membership is granted. 

If no evidence of non-compliance, then 
NCA invites Committee of Management  to 
state any reasons why applicant should not 
become a member (5 days to reply). 

If objections raised, NCA will 
inform the applicant and a 
verification visit may be arranged. 

Audit Panel agrees dates for 
verification visits to new applicant. 
 

Verifier conducts visit and 
compiles a report. 

Reports sent to NCA, who send a 
draft copy to applicant 

Where report is contested, the 
applicant gives reasons for so 
doing to the NCA. 

If evidence of non-compliance detected, then a 
verification visit will be organised before 
membership is granted. 

Where report is accepted, the 
applicant provides an action plan (if 
appropriate) for dealing with matters 
highlighted in the report 

Applicant sent copy of Self-Assessment 
Questionnaire (SAQ) and asked to return it 
within 28 days. 

Applicant contests or accepts 
draft report. 


